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| Directions: Choose the best choice {a, b, ¢, or d) and mark it on your auswer sheet.

1. It is difficuit to assess the impact of the manager speech, "Assess” should mean ... .......... .

&, allocate b. evaluate ¢. molivate & communicate

................

d. middie

son, a Begiety. an institution, el to a larger organization is called ...............

Y.Q. information <. affiliation d. obligation

the responsibilities, adl the employees should have a strong senseof ...,

b. record

c. failore d. error

. My friend and her husband work in a company. Infact, they are ..oooiiiennn

a, Careers b. governcrs <. officials d. cojleagues

. The meanings of messages depend on how .............. .

a. they are secognized b. they are transferred

o, they are processed dfthey are received
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should mean .......coooeer -

a. do b. finish c.change d. receive ]

10. Matters or topics of business 10 be discussed at a formal meeting is called oo

, a. bureau b, agenda o. staft d. campus

11. M. Johinson's tegal business is handled by a law fm. *Handle™ showld meatt .........0oeee -

. promote b. assign . increase &, control

12, Studies which determine whether a lest determinates between
concernsd with . .
A, coasiruct vahdity

¢, predictive validity

a. profession
14, Adminisiration has

0} ©. predict d. appeir

4 Brrows al the center of the target is what is wanted,
b. aim <. lever d. decade

& The administrative process school has bean criticized severely.
a. firmly b. stowly ¢, easily gd. likely

17. The pumerous activities of administers are analyzed in order to idemtify the basic functions of
administration.

. a. many b. less ¢. simiar 4, different




18, One the main comtpbations of the social system school include recognition of eoterprise.
*Contribution”™ should mean .................

a. poal b. skill c. help d. field

19, N one would deny the influence of decision theory to administrative thought.

i prove b. reject ¢. accept d. grant

20 The secret and official .............. are kept in that buitding.

a. records b, prowess e, chiefs 4. consuitants

Zi. We always supporl our PaRY's oo
a. disaster b. aloof c. disorder

24 Harlan Cleveland reminds us "prophecies of doom do not
i . avoidance of pessimism

b, prediciion of inevitable fale
c. believing in the possibility of happiness
d. being powerfu! to move people in action

%&

alogy <. adegquacy 4. indicator

0

wirbased on Systematic comparison of one thing with another is

calied .............0 .

b
|
|
] 23, Description, 3gumept or EXpd
|
[}

a. insfance

...... ieeesy 1BE exact cost is difficult to estimate.

b. methods €. managers 4. victims

have been making decisions aboui the futare of the company.

a. warkars b. emplovess €. EXSCULives &, subordinates

26, Separation of politics from administration is called ..o .

4. survival b. governing ¢. leadership d. dichetomy
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27. 1t is more fuiiiul w0 consider leadership as a relationship hetween the leader and the situation.
a. ugeful b. peaceful c. successfil d. skillful

will operate the machine. He will help me with that duty.

a. capital b, agenda . constituthey 4. asgiztant

29. The argument 10 be-presented is that the izsues of reliability and validity are haxd to define. "Tssus”
should meas ..........cooue . '

. rank b, matter c. vehicle d. colony

30, All the cmployces and workers of my father's company DEVE ..o
a, disasier b. mystery c. loyalty




